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137.11 NOTICE OF CHANGE OF OCCUPANCY.
CHAPTER 137 Division of Building Inspection
137.10 PART-TIME ASSISTANT/CLERK TO THE BUILDING INSPECTOR.
   (a)   The position of part time Assistant/Clerk to the Building Inspector is hereby established as a
position within the City.
   (b)   The part time Assistant/Clerk to the Building Inspector shall under the direct supervision of
the full-time Building Inspector and further shall be under the direction of the Director of Public
Service.
   (c)   The rate of pay for the position of the part time Assistant/Clerk to the Building Inspector of
the City of Sheffield Lake, Ohio, shall be established by Council.
   (d)   The part time Assistant/Clerk to the Building Inspector shall work no more than thirty-two
hours in any week.
   (e)   The part time Assistant/Clerk to the Building Inspector shall attend Zoning Board of Appeals
meetings at such time as he is directed to attend such meetings by the full-time Building Inspector.
   (f)   The part time Assistant/Clerk to the Building Inspector shall establish and maintain any
records and other data as may from time to time be required of the part time Assistant/Clerk to the
Building Inspector by the Building Department and/or the full-time Building Inspector and/or the



Director of Public Service.
   (g)   The part time Assistant/Clerk to the Building Inspector shall, be under the supervision of the
full-time Building Inspector and under the direction of the Director of Public Service, perform
carryout duties and responsibilities as directed by the full-time Building Inspector and/or Director of
Public Service, including but not limited to, the following:
      (1)   Monitoring the maintenance and condition of real property and real estate within the City.
      (2)   Monitoring the condition of vacant lots and lands within the City.
      (3)   Monitoring the condition of and/or demolition and/or repair of vacant structures within the
City.
      (4)   The enforcement of sidewalk ordinances within the City.
      (5)   The enforcement of zoning laws and regulations within the City.
      (6)   The enforcement of the junk car ordinances of the City.
      (7)   Any and all other duties and responsibilities as may from time to time be assigned to the
Assistant/Clerk to the Building Inspector by the full-time Building Inspector and/or Director of Public
Service.
         (Ord. 63-05. Passed 8-16-05.)
137.10A FULL TIME ASSISTANT/CLERK TO THE BUILDING INSPECTOR.
   (a)   The position of full time Assistant/Clerk to the Building Inspector is hereby established as a
position within the City.
   (b)   The full time Assistant/Clerk to the Building Inspector shall under the direct supervision of
the full-time Building Inspector and further shall be under the direction of the Director of Public
Service.
   (c)   The rate of pay for the position of the full time Assistant/Clerk to the Building Inspector of the
City of Sheffield Lake, Ohio, shall be established by Council.
   (d)   The full time Assistant/Clerk to the Building Inspector shall work forty hours per week.
   (e)   The full time Assistant/Clerk to the Building Inspector shall attend Zoning Board of Appeals
meetings at such times as he is directed to attend such meetings by the full-time Building
Inspector.
   (f)   The full time Assistant/Clerk to the Building Inspector shall establish and maintain any
records and other data as may from time to time be required of the full time Assistant/Clerk to the
Building Inspector by the Building Department and/or the full- time Building Inspector and/or the
Director of Public Service.
   (g)   The full time Assistant/Clerk to the Building Inspector shall, be under the supervision of the
full-time Building Inspector and under the direction of the Director of Public Service, perform
carryout duties and responsibilities as directed by the full-time Building Inspector and/or Director of
Public Service, including but not limited to, the following:
      (1)   Monitoring the maintenance and condition of real property and real estate within the City.
      (2)   Monitoring the condition of vacant lots and lands within the City.
      (3)   Monitoring the condition of and/or demolition and/or repair of vacant structures within the
City.
      (4)   The enforcement of sidewalk ordinances within the City.
      (5)   The enforcement of zoning laws and regulations within the City.
      (6)   The enforcement of the junk car ordinances of the City.
      (7)   Any and all other duties and responsibilities as may from time to time be assigned to the
Assistant/Clerk to the Building Inspector by the full-time Building Inspector and/or Director of Public
Service.



         (Ord. 62-05. Passed 8-16-05.)
137.11 NOTICE OF CHANGE OF OCCUPANCY.
   (a)    The owner of any real estate in the City shall notify the City and its Building Inspector within
fifteen days of any change of occupancy of any structure or building located on such real estate.
The notification shall include the names of all occupants as well as the address of the real estate on
which the occupied structure or building is located.
   (b)    Such notification shall be made to the City and its Building Inspector by the owner of such
real estate in writing on forms to be provided by the City and its Building Inspector.
   (c)    Any person, corporation or other entity of any type or kind whatsoever that fails to comply
with any of the provisions of this section shall be guilty of a misdemeanor of the first degree.
   (d)    Compliance with the terms of provisions of this section shall not relieve or exonerate the
owner of any real estate in the City from complying with all other ordinances of the City.
   (e)    Should any portion of this section be declared to be unconstitutional, unenforceable by a
court of competent jurisdiction, such determination shall have no effect on any other portion of this
section.
(Ord. 42-91. Passed 6-11-91.)
137.12 NOTIFICATION FROM UTILITY COMPANIES.
   (a)    Any individual, corporation or entity of any type or kind supplying natural gas and/or electric
and/or telephonic utilities service to the City and/or any consumers of any type or kind whatsoever
within the City shall notify the City and its Building Inspector in writing of all of its customers, its
customers’ addresses and any change of customers and/or change of addresses of customers,
receiving the product and services of such utility.
   (b)    The information required to be supplied to the City and its Building Inspector pursuant to
this section shall be supplied to the City and its Building Inspector on an annual basis commencing
with September 1, 1991, and shall be supplied and/or updated on or before September 1 of each
year thereafter.
   (c)    The information to be supplied to the City and its Building Inspector in accordance with this
section shall be supplied to the City and its Building Inspector in writing in a form that is acceptable
to the City and its Building Inspector.
   (d)    Any individual, corporation or other entity who does not comply with the terms and
provisions of this section shall be guilty of a misdemeanor of the first degree. Each violation of this
section will constitute a separate offense.
(Ord. 43-91. Passed 6-11-91.)
137.13 PROCEDURE FOR VACATING LANDS.
   Any individual, corporation or other entity requesting that any land within the City be vacated by
the City shall present such request for the vacation of land in accordance with the following
procedures:
      (1)    The request for the vacation of land shall be presented on a form approved by the City by
the presenting of said form together with an application fee of five hundred dollars ($500.00) to the
Building Inspector.
      (2)    Upon receipt of such request, the Building Inspector shall review the request and indicate
his approval or rejection of the request.
      (3)   Upon the Building Inspector's indication of approval or rejection the request shall be
presented to the Planning Commission of the City which shall approve the request and shall
indicate its approval or rejection of the request.
      (4)    Upon the Planning Commission's indication of approval or rejection, the request shall be



presented to the Building and Lands Committee of Council which shall review the request and shall
indicate its approval or rejection of the request.
      (5)    Upon indicating its approval or rejection, the Building and Lands Committee of Council
shall refer the request to Council for appropriate action according to law.
      (6)    Any and all application fees paid in accordance with the provisions of this section shall be
placed in the account of the City into which is placed the proceeds received by the City from the
sale of real estate. Further, from said account shall be paid any and all expenses incurred as a
result of processing the request for the vacation of land, including but not limited to, the cost of
any legal advertising and the cost of the preparation of legal descriptions for any such land that the
City is considering for sale.
         (Ord. 6-25. Passed 1-14-25.)
137.14 SPECIFICATIONS AND STANDARDS FOR BUILDING LOT SITE PLANS.
   (a)   The City hereby adopts the Building Lot Site Plan Specifications and Standards attached to
Ordinance 15-98 for the building on and construction on Building Lot Sites within the City. Said
Specifications and Standards are incorporated herein as if fully set forth herein.
   (b)   All individuals, corporation and other entities seeking to build or construct on any Building
Lot Site within the City shall, in addition to complying with all applicable statutes, ordinances, rules
and regulations, including but not limited to, Building Codes and Zoning Codes of the City, shall
comply with and satisfy all of the Specifications and Standards.
   (c)   Should any requirement of any ordinance of the City and/or any statute of the State and/or
any regulation, administrative rule or other legislative or administrative enactment set a higher
standard for Building Lot Site Plans and the building on and development of Building Lot Sites
within the City, said higher standard shall be met and complied with in the presentation of and
development of and building on and construction on Building Lot Sites within the City. However,
said such higher standards shall not in any way reduce or eliminate the requirements set forth in
this section.
   (d)   Any individual, corporation or other entity that fails to comply with any term or provision of
this section shall be guilty of a misdemeanor of the first degree.
   (e)   In addition to any and all other remedies and penalties, any individual, corporation or other
entity who does not comply with the provisions of this section shall be required to fully comply with
all of the terms and conditions and provisions of this section should they wish to proceed with any
Building Lot Site Plan presentation, and/or any development or construction or building on any such
Building Lot Site. Additionally, any such individual, corporation or other entity shall comply with all
other statutes, ordinances, rules and regulations, whether legislatively or administratively made,
that establish a higher standard for any presentation of and/or building on or development on any
Building Lot Site within the City. (Ord. 15-98. Passed 5-26-98.)
137.15 ENFORCEMENT OF BUILDING LAWS AND REGULATIONS.
   The City of Sheffield Lake Building Department, previously established by ordinance, is hereby
granted full authority to enforce all laws, statutes, and regulations as provided and authorized in
the Ohio Revised Code and the Ohio Administrative Code pursuant to the Certification approved by
the Ohio Board of Building Standards.
(Ord. 15-04. Passed 3-9-04.)
137.16 CHIEF BUILDING OFFICIAL.
   (a)   The position of Chief Building Official is hereby established.
   (b)   The Chief Building Official is hereby designated as responsible for the overall administration
of the building department and enforcement of the rules of the Board of Building Standards and



shall also perform all duties of a Certified Building Inspector including the determination of
compliance with approved construction documents and rules of the Board of Building Standards
and shall be appointed by the Mayor for a term of one year. Such appointment is to be approved by
the majority of the members of Council.
(Ord. 47-18. Passed 9-25-18.)
137.17 BACK-UP CHIEF BUILDING OFFICIAL.
   (a)   The position of Back-up Chief Building Official is hereby established.
   (b)   The Back-up Chief Building Official shall maintain all of the requirements of the Chief
Building Official and shall serve in place of the Chief Building Official in the event of a conflict of
interest, or the unavailability of the Chief Building Official and shall be appointed by the Mayor for a
term of one year. Such appointment is to be approved by the majority of the members of Council.
(Ord. 47-18. Passed 9-25-18.)
137.18 PLANS EXAMINER.
   (a)   The position of Plans Examiner is hereby established.
   (b)   The Plans Examiner shall hold a certification as a plans examiner and shall be designated to
examine construction documents to determine compliance with the rules of the Board of Building
Standards.
(Ord. 47-18. Passed 9-25-18.)
137.19 BACK-UP PLANS EXAMINER.
   (a)   The position of Back-up Plans Examiner is hereby established.
   (b)   The Back-up Plans Examiner shall maintain all of the requirements of the Plans Examiner
and shall serve in place of the Plans Examiner in the event of a conflict of interest, or the
unavailability of the Plans Examiner.
(Ord. 47-18. Passed 9-25-18.)
137.20 PLUMBING INSPECTOR.
   (a)   The position of Plumbing Inspector is hereby established.
   (b)   The Plumbing Inspector shall maintain a certification as a plumbing inspector and is hereby
designated to determine compliance with approved construction documents and rules of the Board
of Building Standards and shall be appointed by the Mayor for a term of one year. Such
appointment is to be approved by the majority of the members of Council.
(Ord. 47-18. Passed 9-25-18.)
137.21 BACK-UP PLUMBING INSPECTOR.
   (a)   The position of Back-up Plumbing Inspector is hereby established.
   (b)   The Back-up Plumbing Inspector shall maintain all of the requirements of the Plumbing
Inspector and shall serve in place of the Plumbing Inspector in the event of a conflict of interest, or
the unavailability of the Plumbing Inspector and shall be appointed by the Mayor for a term of one
year. Such appointment is to be approved by the majority of the members of Council.
(Ord. 47-18. Passed 9-25-18.)
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the definitive authority for local legislation. Additionally, the formatting and pagination of the
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For further information regarding the official version of any of this Code of Ordinances or other
documents posted on this site, please contact the Municipality directly or contact American Legal
Publishing toll-free at 800-445-5588.
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